
Login 
Log in with your registered 
email and password.

Introductory Video
Learn about the benefits 
of OnTraq.

Get Started
Navigate to HealthFirst.com\OnTraq

Forgot Password
Click “Forgot password” 
to receive an email with a 
password reset link.

Sign In Screen
Enter username and 
password and click Login.
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OnTraq Quick Reference Guide
“Clinic”



HOME PAGE

On the OnTraq home page,click Medications 
to view the status of the Medications in your 

crash cart.

Crash Cart Inventory 
View your Crash Cart inventory, medication 
expiration dates and refill shipment dates.

Print Crash Cart inventory
You can print out your Crash Cart inventory by 
clicking on the sprocket icon. You can also save 
as a PDF file.

Kit# TST996638
Location: EAST OFFICE

MEDICATIONS
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SHIPMENT STATUS

Click Shipment Status to view and track your 
upcoming shipment schedule, view backorders,
view your shipment history and tracking numbers.

Kit# TST996638
Location: EAST OFFICE

Upcoming Shipments
View and track your upcoming shipment schedule over 

the course of the next 12 months.

Kit# TST996638
Location: EAST OFFICE
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Backordered Medications
On the Shipment Status page, click the Backordered Items tab to 

view the status of the backordered medications in your kit. Click the 
FDA website link to check manufacturer availability.

Shipment History
On the Shipment Status page, click the Shipment History 
tab to view the schedule of your previous auto-shipments 

and tracking numbers.

SHIPMENT STATUS 

Kit# TST996638
Location: EAST OFFICE

CCAR

10173 v001 09/2020



TASK MANAGER

Tasks
Set up recurring or one-time tasks for your staff. 
Task reminders can be sent to team members 
via email and text. Click on the task name to 

expand the window and view details.

Completed Tasks
Once a task is complete, a record of all completed 
tasks will be stored permanently in your account.
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